
Introduction Letter 1


<Client name and address block>

Hello <first name>,


My name is [NAME], and I'm a [REALTOR®/AGENT/BROKER] who not only works but lives in the [LOCATION] area. As such, I'm always looking to help our residents in any way I can, so please feel free to call on me for any of your real estate needs. 
 
I’d like to take this opportunity to reach out to you and see if you have any real estate needs at this time?

Some of my recent transactions include:

<insert 2-3 recent sales/listings: two-bedroom, listed for xx months sold for $>

Should you work with me, I will work tirelessly to ensure you are connected with the best real estate opportunities. My services include:

· Real estate sales
· Real estate purchases
· Real estate home staging
· Relocation
· Local real estate market reports
· Local real estate market expertise and guidance
· Real estate professional referrals (for those moving to another state or country)
· Other: do you have a unique real estate issue that you need assistance with? I am happy to work with you to find solutions.

I also would like to let you know that I will be providing you valuable market statistics, trends and real estate information every month about our community.




I hope you will consider contacting me for your future real estate needs. My contact information is below.

Best Wishes,

<your first name>

<Contact block with name
RE license #
firm name
firm address
email, phone, and social media>





Tech Savvy Agent 

Dear [NAME], 

What do you look for in a [REALTOR®/AGENT/BROKER]? Experience, dedication, integrity, local market expertise, negotiating skills, knowledge of contracts and real estate transactions, a friendly personality, a great track record? Absolutely! All of that is important, but nowadays there’s one more thing you should look for: You’ll want a real estate professional who’s tech savvy. 

My name is [NAME], and I’m a [REALTOR®/AGENT/BROKER] who knows how to harness the power of the Internet, social media, video, email, and text messages to provide exceptional service and results. The days when it was enough to stick a sign on the front lawn, run a few newspaper ads, and list the home in the local MLS are long gone. 

Today, over 90% of home searches begin online, making the development and skilled implementation of an effective Internet marketing strategy an absolute imperative. I will showcase your property on multiple search engine optimized Web sites and use ads, blogs, RSS feeds, video, social media, and email blasts to promote your home to prospective buyers and their agents. 

My print advertising and marketing material also feature a Web address, allowing home shoppers to access additional information, photographs, and virtual tours of your property in a matter of minutes. 

But sellers aren’t the only ones who benefit from my technology embracing approach to real estate transactions. If you’re looking to buy a home, I will help you evaluate your needs and create a customized search targeting homes meeting your specific requirements. I’ll keep you updated via email or text message, so you’ll know immediately when a home matching your search criteria becomes available. Moreover, I am always accessible via phone, text, and email to advise you and answer your questions. 

If you are considering selling or buying a home, give me a call at [PHONE], and let’s discuss how I can help you achieve your real estate goals. If you prefer, you can also contact me by email at [EMAIL], or visit my Web site at [WEB ADDRESS] for additional information about the innovative services I provide. 


Sincerely, 
[NAME] 
[TITLE]





Local Market Expert
 
Dear [NAME], 

Whether you are looking to sell or buy a home, it pays to work with a [REALTOR®/AGENT/BROKER] who knows the local real estate market inside and out and someone with excellent contacts in all real estate related fields. 

My name is [NAME], and I’m a [REALTOR®/AGENT/BROKER] with extensive knowledge of local neighborhoods, schools, daycare facilities, community offerings, market conditions, property values, zoning regulations and other ordinances. I also enjoy superb working relationships with professionals in the areas of financing, real estate law, title search, home inspection, and appraisal. And if you are looking to have work done on your home before putting it up for sale or after making the purchase, I can put you in touch with outstanding contractors, landscapers, and interior designers. 

Not sure how much you can get for your home in the current real estate market, or wondering if you can afford your dream home? Let me help. I analyze and determine property values in the [NAME OF AREA] area on a daily basis. If you're interested in buying a home, I'll make sure you're getting a great deal, and if you're getting ready to sell, I'll help you price your property correctly right from the start. 

I know what buyers in our area are looking for, and I'll work with you to present your home in the best possible light. To get your property the attention it deserves in [NAME OF CITY OR COUNTY] and beyond, I'll launch a comprehensive marketing campaign—locally and on the Internet—enabling you to sell for top dollar. 

Contact me today to discuss how my local market expertise can help you achieve your real estate goals. You can reach me by phone at [PHONE] or by email at [EMAIL]. To learn more about the range of services I provide to home buyers and sellers, you can also visit my Web site at [WEB ADDRESS]. 

I look forward to working with you. 


Sincerely, 
[NAME] 
[TITLE] 



Just Listed 1 


Dear [NAME], 

I've just listed an outstanding property in your neighborhood at [ADDRESS] and will be showing it off to prospective buyers in the immediate future. 

If you know of anyone you'd like to have as a new neighbor, now is the time to get in touch with them and let them know they have a golden opportunity to purchase an inviting home at a reasonable price. Just think—you'd be doing a favor for neighbors both old and new, and for yourself as well, by making sure the new resident is someone you'd like to see join the community. 

My name is [NAME], and I'm a [REALTOR®/AGENT/BROKER] who not only works but lives in the [LOCATION] area. As such, I'm always looking to help our residents in any way I can, so please feel free to call on me for any of your real estate needs. 

You can learn more about my services and the properties I list by visiting [WEB ADDRESS], or contact me at [PHONE] or [EMAIL]. I'll be happy to assist you in any way I can, whether it's to schedule a showing, list your property, or simply answer your questions.
 
I look forward to hearing from you. 


Sincerely, 
[NAME] 
[TITLE] 

[bookmark: _GoBack]


Just Listed 2 

Dear [NAME], 

Have you seen the "For Sale" sign at [ADDRESS]? This is my newest listing in your neighborhood. I'm pleased to say that I've had an excellent success rate in finding qualified buyers for homes in your community. 

My name is [NAME], and I'm a [REALTOR®/AGENT/BROKER] who specializes in the [LOCATION] area. You can learn more about the listing mentioned above and the rest of my properties at [WEB ADDRESS]. 

I attribute my successful sales record to understanding the area and knowing my craft. My familiarity with [LOCATION] allows me to guide homebuyers to the properties that best match their interest, while my expertise in showing and marketing homes enables me to highlight all the reasons why a potential buyer would love to move into a neighborhood like yours. I'm proud to be a part of the [LOCATION] community, and I truly welcome the opportunity to showcase our many virtues. 

If you or anyone you know plans to buy or sell a home in [LOCATION], please feel free to contact me at [PHONE] or [EMAIL], and I'll be happy to assist you with all of your real estate needs. 

Best regards, 
[NAME] 
[TITLE]



Just Sold 
 
Dear [NAME], 

I’m writing to inform you that I just sold a home in your neighborhood at [ADDRESS]! 

What’s the secret to my success?

 Being active and engaged in the local community. 
I’m [NAME], a [REALTOR®/AGENT/BROKER] who gets my clients the results they desire by understanding the community I work in. I know what makes our community so attractive to newcomers and how to best highlight those aspects. At the same time, I also understand the needs of those who live here, and have the ability to provide the real estate solutions they are looking for. 

If you’re looking to sell your home, I can tell you how to price it for a quick sale without going too low, or the upper limits you can reasonably expect to get for your property. I’m also an expert in staging and marketing. From the buyer’s perspective, there’s no one else who can more quickly identify where to find the local home you want. And I’m an expert at negotiating on behalf of either buyer or seller. 

To learn more about me and the services I provide, please visit my Web site at [WEB ADDRESS]. You can also contact me at [EMAIL], or pick up the phone and give me a call at [PHONE]. I’d be happy to arrange for a free consultation at your earliest convenience. 

Best regards, 
[NAME] 
[TITLE] 






Open House 
 
Dear [NAME], 

One of your neighbors has recently listed their property for sale, so I wanted to take the opportunity to personally invite you to attend their upcoming Open House. 

This property offers a number of benefits that may appeal to someone you know who is currently looking for a new home-a friend, a colleague, or a family member. 
The Open House will be held on [DAY], [DATE], from [TIME], at [ADDRESS]. 

Some of the unique features of this property include: 
[LIST FEATURE] 
[LIST FEATURE] 
[LIST FEATURE] 
[LIST FEATURE] 

If you can think of anyone who may be interested in this property, please bring them as your guest to the upcoming Open House. 

I look forward to visiting with you regarding your neighbor's property on [DATE]. 

Sincerely, 

[NAME] 
[TITLE]


Sales Pending 

Dear [NAME], 

I’m writing to inform you that I have the following sales pending: 
[ADDRESS, PRICE] 
[ADDRESS, PRICE] 

And what I’ve done for these homeowners, I can do for you! 

Allow me to introduce myself. I’m [NAME], a [REALTOR®/AGENT/BROKER] with an outstanding reputation for getting my clients the price they want in the timeframe they desire, just as I did for the owners of the properties listed above. 
What makes me so successful? Personally, I think it’s my deep knowledge of the local community. Sure, you need a thorough understanding of real estate and sales to reach the top of my profession, but there’s more to real estate than just state-of-the-art marketing technique and knowledge of trends. 

By getting to know the heart of our neighborhoods, I’m able to be a more effective advocate for both homeowners and homebuyers than someone who’s less involved. I have the insight to convey to prospective buyers not only the great features of the property they’re looking to purchase, but the great features of [LOCATION], and the little things that make our community such a wonderful place to live. 

If that’s the sort of personal touch you’d like when it comes time to buy or sell your home, then give me a call at [PHONE] or contact me at [EMAIL]. You can also learn more about my listings and services at [WEB ADDRESS]. 

I’m always available to assist you with your real estate needs. 

Sincerely, 

[NAME] 
[TITLE] 
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