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CONTRACT TO CLOSING


[bookmark: _GoBack] ________ Begin loan pre-approval process
 ________ Contract signed and dated
 ________ Lender send buyer the Loan Estimate form
 ________ Escrow account opened and earnest money deposited
 ________ Seller orders termite inspection if required
 ________ Property inspection ordered by the Buyer

 ________ Review Escrow Instructions/Preliminary Title Report
(The instructions will reflect those items that pertain to escrow.  Read them for accuracy.  Pay special attention to date, dollar amounts and items to be paid for by the various parties. If there are any changes, make the corrections on your copy and send them back to escrow for corrections.)
 ________ Review Commission Order and have signed by broker/manager

 ________ Buyer arranges insurance for home and provides information to lender/Escrow 

 ________ Copy of inspection to Buyer and Seller 

 ________ Buyer provides Seller with repair priority list.

 ________ Lender orders appraisal.
 ________ Appraisal completes (conditions, if any, satisfied)
 ________ Seller/Buyer negotiates repair list - Seller orders repair work
 ________ Buyer is approved by Lender
 ________ Other inspections if needed or requested by Buyer.
 ________ Repairs complete and approved by Lender and Buyer.
 ________ Final contingencies removed (Review of CCR’s, Certificate of Resale, 
 ________ Final closing date set
 ________ Lender sends buyer the Closing Disclosure three days prior to closing date
 ________ Confirm closing figures with Escrow Officer 
                  Buyer must wire transfer or bring certified check/funds to closing appointment
 ________ Closing = Actual date documents are recorded
                  This is generally when the keys are given to the buyer
 ________ Closing gift and client added to CRM Client for Life Action Plan
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