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Pre-Listing Packet - Initial Email

Send: As a follow-up to a completed initial consultation

Subject: What you need to know before our appointment... Hi ______,

In preparation for our appointment on _______________, I have compiled some important information for your review and action so we can make the most of our time together.  I appreciate in advance your review of this information and investing your time to prepare.  This will allow us more time to spend talking about your specific circumstances, pricing your home, discussing the marketing plan and any questions you may have.

My Marketing & Service Commitment: I use a custom marketing plan designed to promote your home directly to home buyers to generate interest and potential offers. Please review the attached document “Preparing For a Successful Home Sale” prior to our meeting as it will give you a good sense of what I do to market your home and why I do it.

Your Homework! As the owners, you know more about the features and emotions of living in your home than anyone else! It’s our job to distill your words into compelling marketing messages to attract buyers. 

List items here or
Please download (or find attached) the Seller Homework [link] and complete the questions and forms before we get together.

Loan Balance: after inspecting your home, we’re going to review the market data to understand what the market will bear and how we should price your home. Before we meet, please reach out to your lender to get the current loan balance, this will allow me to estimate what you’ll net from the home sale proceeds.

If you have any questions prior to our appointment, please let me know. 

I look forward to connecting on _______________.


~First Name
Signature Block 
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Pre-Listing Packet - Reminder Email

Send: The day before the listing appointment

Subject: FWD: What you need to know before our appointment...

Hi ______,

Just wanted to send you a reminder on the homework and prep for our appointment.
Let me know if you have any questions!


~First Name
Signature Block

[Simply forward the initial email.]
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